5 Questions to Ask Yourself 

(Before You Leave Work Today)
by Tom Terez

1. If this was your last day on Earth, and you had to spend a full eight hours at work, what would you do differently?

Perhaps you’d like to unleash a pent-up backlog of caustic comments, but let’s try to keep this positive. How would you go about your tasks? What would you do to find meaning in those waning hours? Whom would you talk with? What would you say? Now think about your answers. There’s a 99.999% chance that you’ll have the gift of another day tomorrow. How will you make the most of it?

2. What did you learn today? 

If your work is fairly routine, you might feel like your brain is on permanent standby. So take charge and look for ways to learn. Have a first-time conversation with a customer. Approach a colleague and ask for a quick lesson on the new software. Volunteer for that upcoming project. Walk over to a different department and meet some new people. The opportunities are there, but you have to step forward and seize them.

3. What did you teach today? 

Teaching is the best way to learn, and it’s also a great way to serve. Right now, think of three things you know that others in your workplace would benefit from knowing. Maybe it’s a piece of information. Or an insight. Or a perspective. Or a talent. Don’t diminish yourself. What you know is significant, and you can strengthen your workplace by sharing it with colleagues.

4. What stories did you tell today? 

People tell stories all the time in informal conversation, even if they don’t call it “storytelling.” Over months and years, an accumulation of stories does more to build a workplace culture than anything else. If your stories are full of criticism, skepticism, or cynicism, you’re doing damage. If you’re staying silent, you’re missing an opportunity. Look for what’s going right – and talk about it.

5. Who benefited from your work today?

This is the mission question, and if you’re fumbling for an answer, don’t feel bad. Many people are so busy with tasks and deadlines that they have trouble getting inspired and engaged. So do this: On your way home from work today, ponder your purpose. Think about the people who ultimately benefit from what you do and how you do it. Keep thinking as tomorrow and the next day unfold. With enough reflection, you’ll find your mission – or a mission will find you.
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